












City of Cupertino 
UNREPRESENTED EMPLOYEES' COMPENSATION PROGRAM 

Policy No. 18 

WORK OUT OF CLASSIFICATION/WORK IN DUAL CLASSIFICATION 

Work Out of Classification - Temporary assignment, approved in advance by the department 
head, to a classification in a higher pay grade shall be compensated at the Step 1 rate of the higher 
classification or at a rate five (5) percent greater than that of the regular position, whichever is 
greater, for the number of hours assigned. In order to qualify for out-of-classification pay, an 
employee shall work a minimum of eight (8) hours per day in the temporary assignment. 

Out of classification compensation shall not be used as a substitute for the permanent 
classification or reclassification of positions. An employee may be assigned to work in a higher 
class when there is a vacant position, either temporary (incumbent on leave of absence) or 
permanent (vacant position which has not been filled), or when an employee assumes additional 
work that would otherwise be performed by consultants which results in a cost savings to the 
City. All requests for out of classification compensation must be approved by the Human 
Resources Director. Persons approved to work out of class will continue to receive salary step 
adjustments in their regular classification based upon satisfactory performance. The out of class 
salary step will be adjusted accordingly in accordance to the policy set forth herein when the 
employee's salary in the permanent classification is adjusted. 

Work in Dual Classifications - The City Manager may, in his or her sole discretion, grant a pay 
differential up to five percent (5%) above the higher base salary to an employee assigned by the 
City Manager to perform all of the duties of another position in addition to the employee's regular 
duties, provided that a differential of dual assignments under this provision shall only be paid 
where the additional assignment is to a position equivalent to the level of the employee's regular 
position in a different department or division than the employee's regular classification, the 
duration of the additional assignment is for a period of one or more months, and the published 
base salary for the equivalent level position is the same or lower than the published salary for the 
employee's current clas_§ification such that the employee does not quality for working out of class 
pay. 
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