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CITY OF CUPERTINO 
COMPETITIVE BID/PROPOSAL 

EXEMPTION REQUEST FORM (PURCHASES OVER $5,000) 

This form is required for approval to procure goods or services above $5,000 without competition. The 
identified competitive exemptions in the Purchasing Policy are listed below, however additional details 
are in the Purchasing Policy and Cupertino Municipal Code.  

First, select the type of exemption, then provide the explanation to support the selection.  The 
explanation can include reference to the specific co-operative procurement process and contract, 
identified emergency, details confirming a sole source, or other circumstances that further support a 
requested exemption. Documents can be attached as support. 

The importance of the explanation is to describe why an exemption to the competitive process required 
in the Purchasing Policy is requested.  Describing the goods and/or services is helpful to document but 
will not suffice in determining whether an exemption is approved.  

After the requestor signs the form, it is routed to the Purchasing Manager who reviews and then forwards 
on to the Purchasing Authority.  (An electronic form is in development.) 

FROM ANOTHER GOVERNMENT AGENCY – Purchasing goods or services from other 
public agency 

COOPERATIVE PROCUREMENT – Utilizing solicitation of another public entity 

EMERGENCY PROCUREMENT –Emergency determined based on criteria in Purchasing 
Policy  

SOLE SOURCE FOR GOODS OR SERVICES - available only from a single provider 

OTHER 

 EXPLANATION (MUST ACCOMPANY YOUR REQUEST): 

  TYPES OF EXEMPTIONS 

Attachment B
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REQUESTOR: DATE 
REQUESTED: 

PURCHASING AUTHORITY 
APPROVAL: 

DATE 
APPROVED: 

    
 

 
PURCHASING MANAGER: REVIEWED: COMMENTS: 

 


	EXPLANATION MUST ACCOMPANY YOUR REQUESTRow1: Richard Yau is a sole proprietor. He has provided Program and Project Management consultant services to PW/CIP for the past five years. Not only is Mr. Yau a very seasoned project manager and design engineer with an effective and diverse professional relationship network, but he is also a Cupertino resident who is very passionate about making a real contribution to our community. He advises on projects and supports less-experienced project managers, helps plan for upcoming risk and liability when appropriate, and helps our community outreach efforts with his cross-cultural heritage and historical knowledge of Cupertino.
Skills/services that are only available from Mr. Yau: experience on our CIP projects that allow for mentorship to less-experienced staff/PMs. English + Chinese languages, and familiarity with Cupertino history and culture. 30+ years experience and professional relationships support these special services. Due to the unique and specialized services that Mr. Yau can provide it would be difficult to replace these through a standard competitive process. 
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