
        AUDIT COMMITTEE 
Special Meeting 

 Meeting of August 24, 2017 
Conference Room A, City Hall 

10300 Torre Avenue, Cupertino, CA 
5:00 p.m.

NOTICE AND CALL FOR SPECIAL MEETING 
NOTICE IS HEREBY GIVEN that a special meeting of the Audit Committee is hereby called for 24th day, 
August, 2017, commencing at 5:00 p.m. in City Hall Conference Room A, 10300 Torre Avenue, Cupertino, 
California.  Said special meeting shall be for the purpose of conducting business on the subject matters listed below under 
the heading “Special Meeting”. 

SECONDED AMENDED SPECIAL MEETING 
AGENDA 

1. CALL TO ORDER

2. 5:00 p.m. - ROLL CALL

3. 5:02 p.m. - ORAL COMMUNICATIONS

This portion is reserved for persons wishing to address the committee on any matter not on the 
agenda.  Speakers are limited to three (3) minutes per person.  In most cases, state law will prohibit 
the committee from making any decision with respect to a matter not listed on the agenda.

4. 5:03 p.m. – OLD BUSINESS

None

5. 5:05 p.m. - NEW BUSINESS

A. Auditor AUPs for Investments and Appropriations Limit – Crowe & Kristina - 45 minutes
i. Review Current Proposed AUP by Staff (refer to attachment);

ii. Comments by Independent Auditor
iii. Approve AUP engagement letters
iv. Revise Standard Work Plan for Audit Committee in future years (refer to attachment)

6. STAFF AND COMMITTEE REPORTS

6A. Resignation of member and acting alternate appointment

7. 6:00 p.m. - ADJOURNMENT 

In compliance with the Americans with Disabilities Act (ADA), anyone who is planning to attend the next meeting who is 
visually or hearing impaired or has any disability that needs special assistance should call the City Clerk's Office at 408-777-
3223, 48 hours in advance of the meeting to arrange for assistance.  Upon request, in advance, by a person with a disability, 
meeting agendas and writings distributed for the meeting that are public records will be made available in the appropriate 
alternative format.  Also upon request, in advance, an assistive listening device can be made available for use during the meeting.  
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Members of the public are entitled to address the members concerning any item that is described in the notice or agenda for this 
meeting, before or during consideration of that item.  If you wish to address the members on any other item not on the agenda, 
you may do so during the public comment portion of the meeting.  Please limit your comments to three (3) minutes or less. 



















New Proposed step to be added to Cupertino Investment AUP EL FY17 
 
  
 
We will recompute or obtain third-party corroborating evidence of the correct listing of 

• Average Yield 
• Average length to Maturity (in years) 
• Duration 

on the March 2017 Treasurer's Investment Report. 
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January Meeting April Meeting July Meeting October Meeting 

Treasurer’s Report Treasurer’s Report Treasurer’s Report Treasurer’s Report 
OPEB Trust 
Performance Report 

OPEB Trust 
Performance Report 

OPEB Trust 
Performance Report 

OPEB Trust 
Performance Report 

Recommend 
appointment of 
auditors (every 3-5 
years) 

Annual reviews of 
City Investment 
Policy and of OPEB 
Trust Investment 
Policy 

Interim report on 
CAFR by 
independent auditor 

CAFR 

 PARS Annual 
Presentation on 
Retiree Health Trust 
Performance 

Review and 
recommend budget 
format 

Review of Auditor 
RFP (every 3-5 
years) 

 January 1st OPEB 
Actuarial Report 
Review 

January 1, 2017 
OPEB Actuarial 
Report Review 

 

 Audit Committee 
provides 
independent auditor 
input on interim 
audit and AUP 
steps.  
 

  

 
 

Summary of Duties – Powers – Responsibilities of 
Cupertino Audit Committee 

 
Source:  Cupertino, CA Municipal Code, Chapter 2.88.100: Audit Committee  
The powers and functions of the Audit Committee shall be as follows: 
A: To review the annual audit report and management letter; 
B: To recommend appointment of auditors; 
C. To review the monthly Treasurer’s report; 
D. To recommend a budget format; 
E. To review City investment policies and internal controls of such policies. 
 
Source:  City of Cupertino, Investment Policy, November 18, 2014 
PERFORMANCE EVALUATION p3 “…Investment performance statistics and activity 
reports are generated on a quarterly basis for presentation to the oversight (audit) 
committee, City Manager and City Council…” 
OVERSIGHT COMMITTEE p4  “An audit committee consisting of appropriate internal 
and external members, appointed by the City Council, shall be established to provide 
general oversight and direction concerning the policy related to management of the City’s 
investment pool and OPEB trust.  The City Treasurer shall serve in a staff and advisory 
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capacity.  The committee shall meet at least quarterly to review policy changes, new 
legislation and portfolio status.” 
SAFEKEEPING OF SECURITIES p4 “…In order to verify investment holdings, an 
external auditor, on an annual basis, shall independently verify securities held in custody 
for the City.” 
INTERNAL CONTROL p5 “…An independent analysis by an external auditor shall be 
conducted annually to review internal control, account activity, and compliance with 
policies and procedures.  The analysis shall be reported to the audit committee.”  
 
Source:  City of Cupertino OPEB Trust, Investment Policy Statement, May 6, 2014 
CITY OF CUPERTINO AUDIT COMMITTEE p4 

a) Establish, approve, and maintain investment objectives, guidelines, and policies 
(including this Policy). 

b) Appoint Investment Managers who can be reasonably expected to adhere to the 
investment guidelines and meet the investment objectives as established. 

c) Monitor the investment performance of the Portfolio and compare actual 
investment performance relative to an appropriate benchmark index given the 
stated investment guidelines and objectives set forth in this Policy. 

d) Conduct a formal review of the Portfolio’s asset allocation, investment structure 
and performance annually or more frequently as the need arises. 

e) Periodically review the Portfolio performance against objectives. 
INVESTMENT POLICY STATEMENT REVIEW p5 “The City’s Audit Committee will 
review [and the Cupertino City Council will adopt] this Investment Policy Statement at 
least annually to determine whether stated investment objectives are still relevant and the 
continued feasibility of achieving the same.” 
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