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Introduc� on
In the autumn of 2016, the City of Cuper! no asked Bartos 

Architecture to assist in developing a feasibility study for a 

new administra! on building at the Service Center located 

at 10555 Mary Avenue.  The ini! al goal of this process 

was to determine the condi! on of the exis! ng building 

and to develop poten! al facility improvement strategies, 

including the poten! al to locate an Emergency Opera! ons 

Center (EOC) at this loca! on. Although the project was 

originally focused on the administra! on building, it became 

necessary to look at the en! re Service Center holis! cally. 

Two factors in the decision making process are :

• Develop a long range vision to ensure that 

the various elements that comprise the 

Service Center are op! mally located

 • Future improvements to the site fi t within 

a master plan that is consistent and 

supports the City’s long term goals

This report includes a summary of the needs and 

goals iden! fi ed by the key stakeholders for the 

Services Center, along with poten! al plans, order 

of magnitude costs, and poten! al phasing plan. 

If the City determines that it makes sense to move forward 

with improvements, more detailed work will be required 

including poten! al CEQA requirements, close collabora! on 

with Planning. Geotechnical, Civil, Landscape, Structural, 

Electrical, Mechanical issues are not considered here.

Components

This Master Plan consists of the following components: 

• Exis! ng Condi! ons Summary

• Summary of City Goals as developed 

in stakeholders mee! ngs

Scope Master Site Plan development

• Area and adjacency requirements of buildings 

• Overall Site Plans indica! ng planning op! ons

• New building fl oor plan op! ons

Poten! al Phasing

Order of Magnitude Costs

Appendix

• Mee! ng Notes

• Key pages from EOC program

• Recycle/ Truck info city

Sources

Sources Consulted:

• Original Corpora! on yard Drawings – 1977

• Driveway Installa! on – 1979

• Parking Lot Resurfacing – 1982

• Fuel Tank Replacement – 1999

• Solar Panels Installa! on – 2014

• Parking Lot Modifi ca! on - 2016

• Emergency Opera! on Center Commi$ ee Program

• Historical Photos

Execu� ve Summary
The exis! ng facili! es are an aggrega! on of buildings/

facili! es/components that have been incrementally 

constructed, over the past 50 years, in order to meet 

city services needs over ! me. Although the facili! es 

in general could serve adequately, they do not serve 

in the most effi  cient manner possible and they are 

approaching the end of their useful life. Furthermore, 

many of the structures, are at a point where renova! ons 

or ad hoc modifi ca! ons are no longer represent 

the most prac! cal and cost eff ec! ve solu! on, and a 

larger more comprehensive solu! on is warranted. 

The ini! al City goal as described was to replace the 

exis! ng Administra! on Building with a new facility 

including an Emergency Opera! on Center (EOC) and new 

shed structure for materials. As the mee! ngs, discussions 

and research progressed, the goals shi' ed as follows:

• Validate, the current proposed loca! on of 

the replacement Materials Storage Shed

• Replace Exis! ng Administra! on Building, 

with a new single story building. 

• Moderniza! on of the exis! ng Shop Building was 

deemed imprac! cal and that the best solu! on 

would be to replace them and consolidated 

the various shops under one roof.  With the 

excep! on of the  Mechanic Shop Building, 

which had diff erent access requirements.

Spring 2017 Version



Process
The overall process was led by Katy Jensen and Alex 

Acenas, and facilitated by Bartos Architecture. The 

team reviewed the exis� ng site condi� ons with 

Chris Mertens. Chris Mertens and Chris Orr played 

key roles in providing site walks and explana� ons 

of how the staff  and facili� es currently func� on. 

Subsequent to our tours of the site, the team of key 

stakeholders met fi ve � mes reviewing drawings/ 

sketches to brainstorm ideas/concepts.  All stakeholder 

input was considered, gathered and recorded in 

mee� ng notes. During the mee� ngs concepts were 

discussed as to best op� ons for site improvements. 

The mee� ngs were very collabora� ve and construc� ve. 

The team was very suppor� ve and considered 

the issues from all poten� al points of view. All 

par� cipants were cognizant and considerate of each 

member’s goals, desires and technical input.

This process resulted in diagramma� c concepts, “bubble” 

/ adjacency diagrams, poten� al phasing concepts, and 

related rough order of magnitude costs.  The design teams  

inten� on is to provide the City with an outline of ideas for 

discussion in order to assist with determining the best way 

to proceed with upgrades to this forty year old facility.

In addi� on to stakeholder mee� ngs, separate 

research was done with the City Planning and Building 

Departments in order to gain general understanding 

and consensus as to likely acceptable approaches.

Par  cipants

City of Cuper� no - Public Works Department

• Timm Borden, Director

• Roger Lee, Assistant Director

• Chris Mertens, Superintendent, (re� red) 

• Katy Jensen, CIP Manager

•  Brad Alexander, Public Works Supervisor

• Jonathan Ferrante, Public Works Supervisor

• Brian Gathers, Public Works Supervisor

• Chris Orr,  Public Works Supervisor

• Cheri Donnelly, Environmental Programs Manager

• Alex Acenas, Public Works Project Manager

Facilitator: Bartos Architecture

• Mark Bartos, Architect

• Laszlo Petrik, Project Manager 

• Neal Sellers, Project Manager

Stakeholder Mee� ngs

• Mee� ng 01: 12 December 2016

• Mee� ng 02: 10 January 2017

• Mee� ng 03: 25 January 2017

• Mee� ng 04: 02 March 2017

• Mee� ng 05: 30 March 2017
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The Exis� ng Facili� es

Admin Building

• The current Administra� on Building (1977) is 

inadequate for mee� ng current staffi  ng levels.  Its size 

is not adequate and func� onal spaces are � ght. The 

building in general does not meet current California 

Building Code, including Accessibility requirements. 

Shops Buildings

• Exis� ng shops buildings at the center of the site 

are metal structures that have been constructed in 

various confi gura� ons over � me.  Safety is an issue.

Exis� ng Wash Sta� on

• The wash sta� on is rela� vely new and 

is expected to stay in place.

Exis� ng Fueling Sta� on

• The fueling Sta� on is rela� vely new and is 

expected to stay in place at its current loca� on.

Exis� ng Materials Shed

• Material shed is beyond its useful life and in 

need of replacement. Preliminary designs 

have been developed (refer to appendix). 

Boom Truck Garage

• Recently Constructed.  There will be an 

aerial li"  storage space added.

Storage Building

• Recently constructed at South end 

and is expected to remain.
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Material Shed to be demolished

and replaced

Car Washing Sta! on to remain Propane Tank to remain

Nursery looking South

Enlarge and provide dirt area
Nursery looking North

Hazmat Storage looking West towards 

Highway 280

Hazmat Storage looking Southwest 

towards Highway 280

 C

 B  A

 BNursery looking North

 CHazmat Storage 2.

Near Welding garage
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 DBoom Truck storage looking North. 

Add one bay at North end
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To remain

Storage Building

To remain

Solar Structures

To remain  DBoom Truck garage approach. 

Looking East from Admin Building

 EStorage looking Southeast  EStorage Building

 E

 EAdjacent to building, 

looking South

 FSolar Structure to remain. 

Looking Northwest

 FSolar Structures to remain. 

Looking Northeast

 FSolar Structures to remain. 

Looking Easat

 F  DBoom Truck garage. 

Looking South
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 GAdministra! on Building.

Looking South from Fuel Island

 GAdministra! on Building.

Looking Southeast
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Fuel Island
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 HFuel Island. Looking Northeast  HFuel Island. 

Looking Southeast

 JShop Building. 

Looking South
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Goals
Iden� fi ed Goals

Please refer to mee� ng notes, summaries and 

addi� onal informa� on included in the appendix.

The general goals that the City has iden� fi ed 

for the Service Center includes:

• Consider consolida� on of some service center 

opra� ons such as offi  ces and workspaces 

into a new administra� ve building – including 

and Emergency Opera� ons Center (EOC) 

• Consider addi� onal offi  ce space for poten� al 

growth in administra� on building

• Determine likely size (area) of a 

replacement Administra� ve Building

• Determine op� mal loca� on for the 

Admininstra� on Building

• Ensuring that the current proposed loca� on of the 

replacement Materials Storage Shed is appropriate

• Be" er overall site organiza� on

Various issues iden� fi ed by City staff  are iden� fi ed 

and described in the following pages. Concepts 

for poten� al improvements or modifi ca� ons that 

address the needs and goals are shown.

Scope

The overarching goal of this report is to provide the City 

with a long-term vision for the Service Center, while 

valida� ng the confi gura� on and loca� on of the Materials 

Storage Shed. Determining the feasibility of building a 

new Administra� on Building which includes an EOC, and 

examines the possibility of consolida� ng the various shop 

func� ons under one roof. This process considers and 

includes city and stakeholder visionary op� ons to seek out 

the most appropriate and/ or consensus driven design. 

Based on our discussions the following buildings/

structures to remain: storage building, fuel sta� on, truck 

li%  storage, solar panel canopies, and car washing sta� on. 
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Summary of Mee� ngs
Please refer to appendix for all mee� ng notes.

Mee� ng 01: 12 December 2016

Stakeholders considered the following:

• Probable size, loca� on and spaces required 

in a new administra� on building

• Incorpora� on of an Emergency Opera� on 

Center in to the Admin Building

• Probable/General Adjacency requirements

• The components of an EOC.

• Poten� al for a Separate EOC or having the 

EOC be part of Admin (Preferred op� on)

Emergency Opera� on Center Component

Currently, the City of Cuper� no does not provide a 

centrally located fi re or police sta� ons. Therefore, it would 

like to explore the opportunity to include an Emergency 

Opera� ons Center (EOC) in this newly designed building.

An EOC would be required to be an “Essen� al 

Services Facility”. An essen� al services building is 

designed and constructed to be capable of providing 

essen� al services to the public a� er a disaster. 

The poten� al for a new essen� al service building will 

require special building requirements including separate 

protected u� li� es and more stringent building code 

requirements. Ancillary buildings and facili� es that are 

essen� al to the func� on of the new essen� al services 

facility are not exempt from the same regula� ons. 

Essen� al services facili� es are under the jurisdic� on local 

authori� es and must be reviewed for approval under 

the Essen� al Services Seismic Safety Act of 1986. Due 

to the nature of occupancy, essen� al service centers 

require designing to the highest category risk factor.

Separately from this group, and previous to this process, 

the Cuper� no Disaster Council formed a subcommi� ee 

from members of the assembly (select individuals from 

the Emergency Response Opera� ons Team, and city, 

the County, ci� zen volunteers, and private business) to 

create a guideline that could be used for the planning 

and design of an ideal EOC for the City of Cuper� no.

The consensus is that the City will need to 

incorporate an eff ec� ve, resilient, and fl exible 

EOC that conforms to the California Building 

Code standards for essen� al services facility. 

Based on further review and discussion, it is 

recommended that any building(s) designed 

are considered essen� al service buildings.

The Disaster Council commi� ee     report dated Feb 11, 

2016 will be incorporated by reference into this document.

Mee� ng 02: 10 January 2017

Stakeholders considered the following:

• Need for greater effi  ciency and 

be� er overall use of the site

• Maximize free area on the site, 

minimize building footprint

• The replacement of more than the Administra� on 

Building and Material Storage Shed 

• Project phasing to accomplish overall goals

• Poten� al need to provide temporary facili� es/

housing during construc� on (not desired)

• Incorporate a single facility to serve as an 

essen� al services building for the community

Upon reviewing poten� al op� ons for the site and 

buildings, the stakeholders iden� fi ed more issues 

related to the exis� ng condi� ons and need for greater 

effi  ciency and be� er overall use of the site. The site 

is bound on all areas, thus a desire to maximize free 

area on the site, and minimize building footprint was 

raised by the group as a major goal. Thus poten� al for 

replacing more than the Admin Building and Materials 

shed entered the discussion in order to maximize 

effi  ciency and increase open area on the site. 

Also discussed was likely project phasing in order 

to accomplish the overall goals. In order to replace 

the Administra� on Building at its exact current 

loca� on, special temporary facili� es would have to 

be provided during construc� on. Although technically 

feasible, the cost of temporary facili� es is not a 

desired expenditure if it can be avoided. Thus op� ons 

to build a new Administra� on building, while the 

current facility is under use were considered. 

The incorpora� on of EOC into the new administra� on 

building as an essen� al services facility will require the 

en� re building to be designed accordingly. Stakeholders 

agree that this should be incorporated into the master 

plan document as a single facility that will serve as 

an essen� al services building for the community.

(Mee� ng Summary Con� nued)

 18Bartos Architecture, Inc.
City of Cuper� no - Service Center | Feasibility Study: 26 April 2017

10555 Mary Ave - Cuper� no, CA

City of Cuper� no Service Center

Spring 2017 Versionthe Essen� al Services Seismic Safety Act of 1986. Due the Essen� al Services Seismic Safety Act of 1986. Due 



Mee� ng 03: 25 January 2017

Stakeholders considered the following:

• The en� re Administra� on Building and Service 

Facility should be an essen� al service facility

• More open offi  ce area (bullpen style) to maximize 

current staff  (15 offi  ces/cubicle space required)

• Space programming was discussed:

 • Single occupancy public toilet rooms

 • Breakroom and toilet rooms should  

 be included in service building

 • Lobby should have a secure   

 desk to control public entry

 • Warehouse facility to handle mutliple  

 types of deliveries and storage

 • Single occupancy public toilet rooms

 •  4,000 square feet is an ample size Mechanic’s Shop

It was in general agreement that the en� re administra� ve 

and service facility should be an essen� al service 

facility as all services will need to be opera� on at the 

� me of a crisis. An ini� al es� mate of 20% cost increase 

was given to design and build to the current code 

requirements for essen� al service buildings.   An op� on 

for a single two story building was discussed but was 

in general agreement that it was not preferred by the 

current staff .  Noise and equipment will be an issue and 

mi� ga� on is not needed if facili� es are kept separately.

From the previous discussions, it was agreed that 

more “bullpen” (open offi  ce) area and offi  ces are 

needed to accommodate current staffi  ng.  At least 

15 offi  ces and cubicles should be incorporated into 

administra� on building for supervisors and current 

staff .  The IT room and key room are very important to 

be incorporated correctly into the building design.

Public restrooms are not a priority and should be 

provided at a minimum with one single occupancy room 

if adequate.  A break room and toilet rooms should be 

included in service building and a centralized loca� on 

for showers will provide safety and easy access. 

The lobby entry should have a secure desk and check 

out sta� on to control public entry. The exis� ng front 

public parking lot contains approximately 46 spaces 

and is currently adequate.  Only 4-5 spaces for public 

are needed.  Employee parking can be considered 

in rear of yard (as City of Palo Alto) however some 

employees will con� nue to park on the street.

The warehouse facility should be used for mul� ple 

types of deliveries and storage. It can be shared by the 

service center and administra� on building. It should 

contain a separate area for a fork li�  to use for truck 

deliveries.  The fl eet shop should contain all interior 

work areas and should maximize covered exterior 

space.   High bay cranes for welding and mower li� s 

are needed to service all equipment currently used.

Truck repair and service is a major opera� on at the service 

facility. Fuel access upon entry of the yard is essen� al 

and access to both high and low bay drive thrus for truck 

maintenance is key. Ample facility would be approximately 

4000 sf and contain aerial li� s and pit. Tandem parking 

inside the new bays will allow for wai� ng trucks to not 

intrude on driveway space.  In new shop and storage 

spaces, mezzanine spaces are preferred for storage and 

poten� al expansion. If phasing is needed to relocate service 

center into new building it was agreed that the exis� ng 

warehouse could serve as a temporary mechanics shop.  

Mee� ng 04: 02 March 2017 

Stakeholders considered the following:

• Provide effi  cient use of service center 

yard and maximize open space

• A separate Service Building should be 

considered due to noise and debris 

• Consider the op� on to separate the Mechanic’s 

Shop from the Service Building

• Consider acquiring a por� on of Mary Avenue to 

include off -street parking as part of property

• Employee parking should not be located 

inside the Service Center yard

• Minimize the number of columns on Material’s 

Storage Shed to avoid collision and repairs

It was in general agreement that reorganiza� on of the 

site to provide more effi  cient use of the service center 

yard and provide the most open, fl exible useable space 

should be considered for all future projects. A separate 

building should be provided for Service Center Maintenance 

opera� ons due to noise and debris generated by the 

everyday ac� vi� es.  While a two story building allows 

for more useable site area, it is not preferred by the 

stakeholders. A� er some discussion the a! endees agreed 

that also separa� ng the vehicle maintenance shops from 

other maintenance opera� ons would be func� onal and 

provide poten� al phasing solu� ons for new construc� on.  

Should temporary housing be needed, a solu� on to u� lize 

unoccupied private property off  site or near the service 

(Mee� ng Summary Con� nued Next Page)
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administra� on building for supervisors and current administra� on building for supervisors and current 



center was considered. In an interim discussion between 

mee� ngs, the city asked that Bartos Architecture study the 

addi� onal op� on including space for addi� onal admin staff .

Occupancy of the new spaces was discussed expanding 

the size of the new offi  ce spaces could poten� ally 

house more employees and alleviate any exis� ng 

crowding. This will allow for future growth of staff  

and expansions from other with the expansion of the 

building sizes, effi  ciency of the exis� ng site area is s� ll 

very important for the Service Center.  Acquiring current 

street parking and landscape area outside of exis� ng 

site boundary could be u� lized to expand site area.

The master plan site op� ons have been narrowed down 

to poten� ally two site plan op� ons. Both op� ons have 

separate buildings for maintenance and administra� on. To 

transi� on from exis� ng buildings into the new structures, 

site phasing diagrams will be included in the master 

planning document.  The use of temporary buildings 

should be considered to be able to provide a more 

effi  cient future site. Noise genera� ng ac� vi� es should be 

concentrated towards the wall at the freeway towards 

the West edge of the site and should be moved away 

from the South edge facing the apartment complex. 

Employee parking should not be moved inside the 

corpora� on yard but should be located near the new 

offi  ce spaces.  Public parking should be kept to a 

minimum. Research and calcula� ons should be provided 

to verify that adequate parking for staff  is provided 

given that the new building areas will be increasing. 

Access for fi re department should also be verifi ed and 

provided.  An open, fl exible yard is the most preferred 

use of space gained in the reorganiza� on of the service 

center yard. For emergency situa� ons where public 

parking is needed, off -site street parking can be used.

Material shed design op� ons were discussed. It was 

preferred that fewer structural columns be used to 

avoid collisions and future maintenance. Providing 

solar panels at new shed was discussed and decided 

that they were not needed as current u� lity cost 

are already off set by current solar system.

Interim Discussion

In the interim between mee� ng 4 and 5 the City 

asked Bartos Architecture to study the op� on of 

including addi� onal space for administrave staff .

Mee! ng 05: 30 March 2017 

Stakeholders considered the following:

• A two story Administra� on Building with grade parking 

below to provide the necessary parking requirement

• Employee/Public parking will be increased to 122 

stalls worse case, down to 97 stalls best case

• Approximately 80 parking stalls would be 

adequate based on stakeholders input

• The Service and Mechanic’s shops can be 

constructed of prefabricated metal buildings

• Construc� on delivery method design-bid-build.

• Staff  requested a 3-D model of the proposed two story 

Administra� on Buildign with podium parking below

In this mee� ng, four op� ons were discussed for site 

development and placement of the new buildings for 

the service center and administra� on buildings. It was in 

general agreement that a two story administra� on building 

with at grade parking below should be built to allow for 

effi  cient adequate parking on the site. A cost analysis will 

be provided for addi� onal of second story and podium 

parking. Due to the signifi ca� on cost of underground 

parking, the op� ons including it were not favored.

Based on occupancy and parking analysis, it was 

determined that with increase in building sizes to 

accommodate growth and poten� al relocated city hall 

staff , parking would need to be increased. At the mee� ng 

it was determined that City owned proper� es would 

have fl exibility for required parking counts and that a 

reasonable number of stalls could be determined.  It was 

agreed that approximately 80 stalls would be adequate. 

It was also clarifi ed that the parking on Mary Ave was 

included in parking counts and land gained from property 

acquisi� on at Mary does not remove street parking. 

An urgency to expand or modify City hall was discussed 

by staff . By increasing the size of the Service Center 

administra� on building and reloca� ng City Hall staff , 

some of the crowding and pressure is relieved un� l future 

projects can be addressed. The an� cipated capacity 

was calculated at the mee� ng including 60 current 

staff , 10% growth, 10 addi� onal city hall employees, 

and 4 visitors totaling approximately 80 people.

The standard and preference for Emergency Opera� on 

center is at ground level in the administra� on building. 

The daily use for the EOC space will be mee� ng, 

mul� purpose or break room. Modular construc� on 

was discussed as a cost saving alterna� ve but typical 

prefabricated construc� on will not meet the stringent 

code design standards needed for Essen� al Services 

facili� es. These could poten� ally The service center shop 

buildings and mechanics garage construc� on type should 

be a “butler” style metal building with high ceilings. 

The construc� on delivery method for future projects 

was discussed including pre-qualifi ed contractors and 

using a conven� onal design-bid-build approach.

At this mee� ng Bartos Architecture provided the 

penul� mate dra!  of the master planning document. 

In addi� on to the plan site diagrams that are being 

developed, the staff  requested that a 3D diagram of 

the proposed two story building with podium parking 

be provided in the fi nal document and presenta� on.

 20
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preferred that fewer structural columns be used to preferred that fewer structural columns be used to 

avoid collisions and future maintenance. Providing avoid collisions and future maintenance. Providing 
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Adjacency Matrix
Room Adjacencies developed based 

on exis! ng condi! ons, stakeholder 

input and architect’s review

Spring 2017 Version



Building Area Analysis
Exis� ng and proposed areas:
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Area analysis providing a square footage comparison of the 

exis! ng and proposed spaces to be incorporated into the 

facili! es based on stakeholder input and architect’s review
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Service Center

Administra� on Building

Spacial Rela� onship/
Adjacency Diagram
This diagram provides the areas & poten� al 

size of space needed for each space.

Separate Building

 23

These diagrams were developed 

in conversa! on and collabora! on 

with stakeholders
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Site Plan Op� ons

Spring 2017 Version





Op� on 1 Showing 1st Floor Plan

Replace both Adminstra� on and 

Service Buildings in current loca� ons 

with offi  ce space above por� on of 

parking. Separate Mechanic’s Shop 

Building 

Materials Shed

Nursery

Nursery/ Pes! cide Storage

Boom Truck Garage

Storage

 

New Administra! on Building

Fuel Island

Solar Structures

New Service Center

Mechanics Shop

Pes! cides / Irriga! on Storage

Hazmat Storage

Comment:

M
A

R
Y

 A
V

E
N

U
E
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25 50 100N

 Flex U! lity Space

(E) Truck Parking

New Bay

Employee Parking

Maintenance Driveway

 Open 

Work Area Employee/ Visitor 

Parking

Parking w/ 

Offi  ce Above

 G

 H

 J

 F

 D

 E

 L

 M

 K
 B

C

 A

Storage

(E) Car

Wash

Parking Analysis

Non Accessible 72
Accessible 8
(Van Accessible- 4)

 A

 B

 D

 E

 F

 G

 H

 J

C

 K

 L

 M
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Op� on 1 Showing 2nd Floor Plan 
Replace both Adminstra� on and 

Service Buildings in current loca� ons 

with parking below por� on of offi  ce 

space. Separate Mechanic’s Shop 

Building 

Materials Shed

Nursery

Nursery/ Pes! cide Storage

Boom Truck Garage

Storage

 

New Administra! on Building

Fuel Island

Solar Structures

New Service Center

Mechanics Shop

Pes! cides / Irriga! on Storage

Hazmat Storage

Comment:

M
A

R
Y

 A
V

E
N

U
E
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New Bay

Employee Parking
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Parking

 Flex U! lity Space

(E) Truck Parking

Storage
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Op� on 2 Showing 1st Floor Plan

Replace both Adminstra� on and 

Service Buildings in current loca� ons 

with parking on the north end of the 

Administra� on Building. Separate 

Mechanic’s Shop Building  

Materials Shed

Nursery

Nursery/ Pes! cide Storage

Boom Truck Garage

Storage

 

New Administra! on Building

Fuel Island

Solar Structures

New Service Center

Mechanics Shop

Pes! cides / Irriga! on Storage

Hazmat Storage

Comment:

M
A

R
Y

 A
V

E
N

U
E
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Op� on 2 Showing 2nd Floor Plan 
Replace both Adminstra� on and 

Service Buildings in current loca� ons 

with parking on the north end of the 

Administra� on Building. Separate 

Mechanic’s Shop Building 

Materials Shed

Nursery

Nursery/ Pes! cide Storage

Boom Truck Garage

Storage

 

New Administra! on Building

Fuel Island

Solar Structures

New Service Center

Mechanics Shop

Pes! cides / Irriga! on Storage

Hazmat Storage

Comment:

M
A

R
Y

 A
V

E
N

U
E

 30 30Bartos Architecture, Inc.
City of Cuper! no - Service Center | Feasibility Study: 26 April 2017

Bartos Architecture, Inc.

25 50 100N

 A

 B

 D

 E

 F

 G

 H

 J

C

 K

 L

 M

 G

 H  J  F

 D

 E

 M

 L

New Bay

Employee Parking

Maintenance Driveway

 Open 

Work Area

Employee 

Parking

 Flex U! lity Space

(E) Truck Parking

Storage

 K
 B

C

 A

(E) Car

Wash

Spring 2017 VersionSpring 2017 Version



 31

Conceptual Floor Plans & Building Sec� ons
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Standard  9
Accessible 2
(Van Accessible- 1) Roof
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N

Administra  on Building
Floor Plans - Op! on 1

Break Room

Storage/ Mechanical

IT Room/ Electrical

Conference Room

Key  Storage/ IT Room

Copyroom
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Public Unisex Toilet

Lobby

Emergency Opera! on Center

Mul! purpose Room
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Administra  on Building
Floor Plans - Op! on 2
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N

Administra  on Building
Conceptual Sec! ons- Op! on 1

Flex Offi  ce 

BullPen

Podium Parking 

Copy Room

Emergency Opera! on Center

Lobby
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Passthrough

Access from 
Mechanics 
Pit Below

Service Building

11,800 SF

Mechanics  Garage
8,000 Sf

Service Building & 
Mechanic Shop
Floor Plans

Vehicle Center

Welding Shop

Metal Storage

Unisex Toilet

Vehicle Offi  ce

Tire Storage

Ba# ery Storage

Mower Li$ 

Warehouse

Wood Storage

Wood Shop

Women’s Toilet/ Locker Room

Men’s Toilet/ Locker Room

Hazmat Storage

Breakroom

Electrical Room
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Conference Room
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Shign Shop
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Poten� al Phasing Diagrams
With exis! ng buildings used for temporary facili! es
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Phase 1
Build New Materials Storage Shed

Demolish exis! ng shed

Preserve Exis! ng Carwash

 

Build a New Materials Shed

• Metal structure

• 8’-0” high concrete walls

• Concrete pad

• Double sided bays

• Access on both sides of shed

• Drainage

Relocate Nursery

• New ligh! ng and receptacles

• New plant storage area

• Possible covered structure

Possibly extend site boundary 

• Acquire parking on Mary Ave

1

2

3

4

5

Bartos Architecture, Inc.
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Phase 2
Build New Administra� on Building

Exis! ng administra! on building

•  Remains and is func� onal during 

construc� on

Build New administra! on building

• Accessible toilet rooms

• Open offi  ce area (16 cubicles)

• Administra� ve offi  ces

• Copy Room

• Electrical/ mechanical room

• Key storage

• conference rooms

Emergency Opera! ons Center (EOC)/ 

Cafeteria

• Raised fl ooring

• Marker boards 

• Flexible space

• Moveable furniture

• Accousitcal panel walls

• Breakout room

• Map displays

• Open ceiling

• Supply room

• Robust CAC system

• Flexible network and electrical 

systems

• Emergency generator

1

2

Bartos Architecture, Inc.
City of Cuper� no - Service Center | Feasibility Study: 26 April 2017
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Phase 3
Demolish Exis� ng Administra� on 

Building

Move into new 

Administra! on Building

Demolish exis! ng Building

Protect New building in place

• Construc� on fencing

• sound and dust control

Demolish exis! ng Building

1

2

3

4
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Phase 4
Build New Service Building

Exis! ng shops and welding garage to 

remain func! onal during construc! on

Protect Surrounding Buildings from 

New Construc! on

• Construc! on fencing

• Sound and debris control

New service building

• Break Room

• Woodshop and storage

• Sign shop and storage

• ROW Shop and storage

• Street light shop and storage

• Warehouse

• Mens/ Womens locker rooms and 

toilets

Add Bay to exis! ng boom truck 

garage

• demolish exis! ng generator
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5
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Phase 5
Par� ally Demolish Exis� ng Shops 

Building and Welding  Garage

Move shops and welding garage into 

new services building

Move Welding Garage into Mechanics 

shops

Demolish exis! ng welding garage 

structures

Provide new temporary 

roll up doors

Protect surounding areas

• Construc� on Fencing

• Sound and debris control

Extend site boundary 

• Acquire parking on Mary Ave

Pave new parking lot

Install new landscaping and 

pedestrian walkways

New drive from Mary 

• access along south end of new 

administra� on building

Exis! ng Mechanics Shop

New Service Center

New Administra! ve Building
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Phase 6
Build New Staff /Public Parking

New mechanics garage

• Mechanic’s shop with tandem 

vehicle garage

• Vehicle li! s

• Mechanic’s pit

• Ba" ery storage

• Tire storage

• Mower storage with li!  

• Toilet Rooms

Protect surrounding buildings during 

construc! on

• Construc# on Fencing

• Sound and debris control

Maintain opera! onal Shop building 

during  construc! on

1

Bartos Architecture, Inc.
City of Cuper# no - Service Center | Feasibility Study: 26 April 2017

25 50 100N

1

2

3

2

3

Spring 2017 Version



MMMM
AAAA

RRRR
YYYY

  AAAAA
VVVV

EEEE
NNNNN

UUUUU
EEEEE

 51

Phase 7
Demolish Exis� ng Mechanics Shop

Move into New Building

Demolish Exis! ng Building

Protect New building in place

• Construc� on Fencing

• Sound and debris control

1

2

3
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Phase 8
Pave/Stripe Flex U� lity Space & Open 

Work Area

New Asphalt Yard

• Open work area

• Exis� ng Designated parking

New Flex U! lity Space

• Striping

• Concrete walkway

• Landscaping

1

2
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Comple! on

Materials Shed

Nursery

Boom Truck Garage

Storage

 

New Administra� on Building

Fuel Island

Solar Structures

New Service center

New Mechanics Shop

 A

 B

 C

 D

 E

 F

 G

 H

 J

 K

Bartos Architecture, Inc.
City of Cuper� no - Service Center | Feasibility Study: 26 April 2017

25 50 100N

Corpora! on Yard

 A

 B

 D

 E

 F

 G

 H

 J

 K

Spring 2017 Version



 K

 54

Massing Study

New Materials Shed

 New Nursery

New  Pes� cides / Hazmat

Exis� ng Boom Truck Garage

Exis� ng Storage

 

New Administra� on Building

Exis� ng Fuel Island

Exis� ng Solar Structures

New Service Center

New Mechanics Shop
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Preliminary Rough Order of Magnitude (Cost Es� mates)

Bartos Architecture, Inc.
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Op� on with administra� on building aligning with service building. Provides large open work area
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Op� on with service building perpendicular to admin building.  

Admin building located at Northeast corner of exis� ng parking lot
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This op� on was considered

Integra! ng Service & Administra! on 
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however, it minimaizes the possibility 

of growth for adminis� on offi  ces and 
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Phase 1
Build New Materials Shed

Demolish exis! ng shed

Preserve Exis! ng Carwash

 

Build a New Materials Shed

• Metal structure

• 8’-0” high concrete walls

• Concrete pad

• Double sided bays

• Access on both sides of shed

• Drainage

Build new Irriga! on & 

Pes! cides Building

• Possible alternate loca! on. See 

Phase 8 diagram

Possibly extend site boundary 

• Acquire parking on Mary Ave
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Phase 2
Demolish Exis� ng Building

Install Temporary Portable 

Buildings (6)

Move into Temporary Portable   

Buildings

• Poten� ally share warehouse 

space with Service center

Demolish exis! ng  Building

Contain demoli! on area 

• Construc� on fencing

• sound and dust control
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Phase 3
New Administra� on Building

Build New administra! on building

• Accessible toilet rooms

• Open offi  ce area (16 cubicles)

• Administra� ve offi  ces

• Copy Room

• Electrical/ mechanical room

• Key storage

• conference rooms

• Emergency Opera� ons Center 

(EOC)/ Cafeteria

Protect Area of Work

• Construc� on fencing

• Sound and Debris Control

New  Parking Lot

• New paving and driveway

• New Landscaping

• New hardscape and ligh� ng
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Phase 4
Demolish Welding Garage

Move into new admin building

Move service center shops and offi  ces 

to portable buildings

Move Welding Garage into 

Shop offi  ces

Demolish exis" ng welding garage 

structures

Protect surounding areas and shop 

building

• Construc! on Fencing

• Sound and debris control

Exis" ng Shops  Building

• Protect in place

• To remain opera! onal
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Phase 5
Demolish Exis� ng Mechanics Garage & 

Build Par� al New Shop Building

Move Mechanics Shops into Sign 

Shop

Protect adjacent shop building  

during construc! on and demoli! on

• Construc� on Fencing

• Sound and debris control

Build Shops and Offi  ces por! on of 

new service center building

• Mower li! 

• Toilet / Shower rooms

• Mechanical / Electrical

• Vehicle offi  ce

• Breakrooms

• Shops and Offi  ces

Exis! ng Shop Building

• Remain func� onal during 

construc� on

• Provide doors  and wall for 

temporary mechanics shop
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Phase 6
Build Remainder of Service Center 

(Mechanics Shops)

Move Shops from Exis! ng building 

into new building

Protect New shop building  during 

construc! on and demoli! on

• Construc! on Fencing

• Sound and debris control

Demolish exis! ng Shops Building

Build Remainder of Service Center 

Building

(Mechanics Garages)
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Phase 7
Comple� on of New Service  Center 

Building and Yard

Move from portable building into 

new  Service Center building

Control new yard construc! on

• Construc� on Fencing

• Sound and debris control

• Protect new service center 

building

• Protect exis� ng solar structures

Pave and ladscape new yard  area

• Provide adequade parking facility

Remove Portable Buildings

• New employee parking with 

landscaping

• Op� onal Nursery loca� on
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Comple! on

Materials Shed

Nursery

Boom Truck Garage

Storage

 

New Administra� on Building

Fuel Island

Solar Structures

New Service center

Irriga� on/ Pes� cide Storage
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 p
a

rk
 o

n
 th

e
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e
t. 

T
h

e
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a
re
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o

u
se

 fa
cility
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o

u
ld

 b
e

 u
se

d
 fo

r m
u

ltip
le

 ty
p

e
s o

f d
e

liv
e

rie
s a

n
d
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ra

g
e

. It ca
n

 b
e

 sh
a

re
d

 b
y

 

th
e

 se
rv

ice
 ce

n
te

r a
n

d
 a

d
m

in
istra

tio
n

 b
u

ild
in

g
. It sh

o
u

ld
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n
ta

in
 a

 se
p

a
ra

te
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re
 fo

r a
 fo

rk
 lift to
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se

 fo
r 

tru
ck

 d
e

liv
e

rie
s.  T

h
e
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e

t sh
o

p
 sh

o
u

ld
 co

n
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in
 a

ll in
te

rio
r w

o
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a
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n
d
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o

u
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 m
a
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v
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e
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h
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a
y
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n

e
s fo

r w
e

ld
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g
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n
d

 m
o

w
e
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 n
e

e
d

e
d
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 se

rv
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ll e

q
u
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m

e
n

t 
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rre

n
tly
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se

d
.  C

o
o
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tio

n
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a
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n
s w
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e

e
d

e
d

 if a
n

y
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u
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g
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ill b

e
 n

e
a

r th
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s b
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 b
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a

ltra
n

s b
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 b
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d
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t e

xistin
g
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a
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 p
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a
t a

s p
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e
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m
p
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te
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e
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e
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n
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n
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f th
e

 p
ro

p
e

rty
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o
u

n
d
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u
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 b

e
 u
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e
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T
h

e
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u
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o
u
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o
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u
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 d
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a

g
e
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e

s fo
r th
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e

rm
e

a
b

le
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rfa
ce

s sh
o

u
ld

 b
e
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se

d
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 a

llo
w
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e

 a
n

d
 p

la
n

t w
a

te
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g
 d

ra
in

a
g

e
.  A

n
 e

xtra
 b

a
y

 sh
o

u
ld

 b
e

 a
d

d
e

d
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 th
e

 b
o

o
m

 tru
ck

 g
a

ra
g

e
 

a
n

d
 a

b
a

n
d

o
n

e
d

 g
e

n
e

ra
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r sh
o

u
ld

 b
e
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m

o
v

e
d
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h

e
 n

e
w

 b
a

y
 ca

n
 b

e
 u

se
d

 a
s a

 sm
a

ll e
n

g
in

e
 sh

o
p

.  

T
ru

ck
 re

p
a

ir a
n

d
 se

rv
ice

 is a
 m

a
jo

r o
p

e
ra

tio
n

 a
t th

e
 se

rv
ice
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cility

. F
u

e
l a

cce
ss u

p
o

n
 e

n
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 o
f th

e
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a
rd

 

is e
sse

n
tia

l a
n

d
 a

cce
ss to

 b
o

th
 h

ig
h

 a
n

d
 lo

w
 b

a
y

 d
riv

e
 th

ru
s fo

r tru
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a

in
te

n
a

n
ce
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e
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m
p

le
 fa
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 b
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0
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n
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e
ria
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a

n
d

e
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 p
a
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g
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e

 th
e

 n
e

w
 b

a
y
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w
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w
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r w

a
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g
 tru
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o

t in
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d
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n

 d
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e
w
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a
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 n
e

w
 sh

o
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n

d
 sto

ra
g

e
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a
ce
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m
e
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n
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e
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a

ce
s a
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 p
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fe

rre
d
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g

e
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n
d

 p
o

te
n

tia
l e

xp
a

n
sio

n
. If p

h
a

sin
g

 is n
e

e
d

e
d

 to
 re

lo
ca

te
 

se
rv

ice
 ce

n
te

r in
to

 n
e

w
 b

u
ild

in
g

 it w
a

s a
g

re
e

d
 th

a
t th

e
 e

xistin
g

 w
a

re
h

o
u

se
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u
ld
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rv

e
 a
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 te

m
p

o
ra

ry
 

m
e

ch
a

n
ics sh

o
p

. 
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h
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F
e

rra
n
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a
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e

rs 

It w
a
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e
n

e
ra

l a
g

re
e

m
e

n
t th

a
t re

o
rg

a
n

iza
tio

n
 o

f th
e

 site
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 p
ro

v
id

e
 m

o
re

 e
fficie

n
t u

se
 o

f th
e

 se
rv

ice
 

ce
n

te
r y

a
rd

 a
n

d
 p

ro
v

id
e

 th
e

 m
o

st o
p

e
n
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xib

le
 u

se
a

b
le

 sp
a

ce
 sh

o
u

ld
 b

e
 co

n
sid

e
re

d
 fo

r a
ll fu

tu
re

 

p
ro

je
cts. A

 se
p

a
ra

te
 b

u
ild

in
g

 sh
o

u
ld

 b
e

 p
ro

v
id

e
d

 fo
r S

e
rv

ice
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e
n

te
r M

a
in

te
n

a
n

ce
 o

p
e

ra
tio

n
s d

u
e
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n
o

ise
 a

n
d

 d
e

b
ris g

e
n

e
ra

te
d

 b
y

 th
e

 e
v

e
ry

d
a

y
 a

ctiv
itie

s.  W
h

ile
 a

 tw
o

 sto
ry

 b
u

ild
in

g
 a

llo
w

s fo
r m

o
re

 

u
se

a
b

le
 site

 a
re

a
, it is n

o
t p

re
fe

rre
d

 b
y

 th
e

 sta
k

e
h

o
ld

e
rs. A

fte
r so

m
e

 d
iscu

ssio
n

 th
e

 a
tte

n
d

e
e

s a
g

re
e

d
 

th
a

t a
lso

 se
p

a
ra

tin
g

 th
e

 v
e

h
icle

 m
a

in
te

n
a

n
ce

 sh
o

p
s fro

m
 o

th
e

r m
a

in
te

n
a

n
ce

 o
p

e
ra

tio
n

s w
o

u
ld

 b
e

 

fu
n

ctio
n

a
l a

n
d

 p
ro

v
id

e
 p

o
te

n
tia

l p
h

a
sin

g
 so

lu
tio

n
s fo

r n
e

w
 co

n
stru

ctio
n

.  S
h

o
u

ld
 te

m
p

o
ra

ry
 h

o
u

sin
g

 b
e

 

n
e

e
d

e
d

, a
 so

lu
tio

n
 to

 u
tilize

 u
n

o
ccu

p
ie

d
 p

riv
a

te
 p

ro
p

e
rty

 o
ff site

 o
r n

e
a

r th
e

 se
rv

ice
 ce

n
te

r w
a

s 

co
n

sid
e

re
d

. In
 a

n
 in

te
rim

 d
iscu

ssio
n

 b
e
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e

e
n

 m
e

e
tin

g
s, th

e
 city

 a
sk

e
d

 th
a

t B
a

rto
s A

rch
ite

ctu
re

 stu
d

y
 

th
e

 a
d

d
itio

n
a

l o
p

tio
n

 in
clu

d
in

g
 sp

a
ce

 fo
r a

d
d

itio
n

a
l a

d
m

in
 sta

ff. 

O
ccu

p
a

n
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 o
f th

e
 n

e
w

 sp
a

ce
s w

a
s d

iscu
sse

d
 e

xp
a

n
d

in
g

 th
e
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 o

f th
e

 n
e

w
 o

ffice
 sp

a
ce

s co
u

ld
 

p
o

te
n

tia
lly

 h
o

u
se

 m
o

re
 e

m
p

lo
y

e
e

s a
n

d
 a

lle
v

ia
te

 a
n

y
 e

xistin
g

 cro
w

d
in

g
. T

h
is w

ill a
llo

w
 fo

r fu
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re
 

g
ro

w
th

 o
f sta

ff a
n

d
 e

xp
a

n
sio

n
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m
 o

th
e

r w
ith

 th
e

 e
xp

a
n

sio
n

 o
f th

e
 b

u
ild

in
g

 size
s, e
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n

cy
 o

f th
e

 

e
xistin

g
 site

 a
re

a
 is still v

e
ry

 im
p

o
rta

n
t fo

r th
e

 S
e

rv
ice

 C
e

n
te

r.  A
cq

u
irin

g
 cu

rre
n

t stre
e

t p
a

rk
in

g
 a

n
d

 

la
n

d
sca

p
e

 a
re

a
 o

u
tsid

e
 o

f e
xistin

g
 site

 b
o

u
n

d
a

ry
 co

u
ld

 b
e

 u
tilize

d
 to

 e
xp

a
n

d
 site

 a
re

a
. 

T
h

e
 m

a
ste

r p
la

n
 site

 o
p

tio
n

s h
a

v
e

 b
e

e
n

 n
a

rro
w

e
d

 d
o

w
n

 to
 p

o
te

n
tia

lly
 tw

o
 site

 p
la

n
 o

p
tio

n
s. B

o
th

 

o
p

tio
n

s h
a

v
e

 se
p

a
ra

te
 b

u
ild

in
g

s fo
r m

a
in

te
n

a
n

ce
 a

n
d

 a
d

m
in

istra
tio

n
. T

o
 tra

n
sitio

n
 fro

m
 e

xistin
g

 

b
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 th
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 n

e
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 p
h

a
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g
 d

ia
g

ra
m

s w
ill b

e
 in

clu
d

e
d

 in
 th

e
 m

a
ste

r p
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n
n

in
g

 

d
o

cu
m

e
n

t.  T
h

e
 u

se
 o

f te
m

p
o

ra
ry

 b
u

ild
in

g
s sh

o
u

ld
 b

e
 co

n
sid

e
re

d
 to

 b
e

 a
b

le
 to

 p
ro

v
id

e
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o

re
 e

fficie
n

t 

fu
tu

re
 site

. N
o

ise
 g

e
n

e
ra

tin
g

 a
ctiv

itie
s sh

o
u

ld
 b

e
 co

n
ce

n
tra

te
d

 to
w

a
rd

s th
e

 w
a

ll a
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e
 fre

e
w

a
y

 

to
w

a
rd

s th
e

 W
e

st e
d

g
e

 o
f th

e
 site

 a
n

d
 sh

o
u

ld
 b

e
 m

o
v

e
d
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w

a
y

 fro
m

 th
e

 S
o

u
th

 e
d

g
e
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g
 th

e
 

a
p
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e
n

t co
m

p
le
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o

u
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o

t b
e

 m
o

v
e
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e
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o
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n
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a
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u
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o
u
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 b

e
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d
 n

e
a

r th
e

 

n
e

w
 o

ffice
 sp

a
ce

s.  P
u

b
lic p

a
rk

in
g

 sh
o

u
ld

 b
e

 k
e

p
t to

 a
 m

in
im

u
m

. R
e

se
a

rch
 a

n
d

 ca
lcu
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tio

n
s sh

o
u

ld
 b

e
 

p
ro

v
id

e
d

 to
 v

e
rify

 th
a

t a
d

e
q

u
a

te
 p

a
rk

in
g

 fo
r sta

ff is p
ro

v
id

e
d

 g
iv

e
n

 th
a

t th
e

 n
e

w
 b

u
ild

in
g

 a
re

a
s w

ill b
e

 

in
cre

a
sin

g
. A

cce
ss fo

r fire
 d

e
p

a
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e
n

t sh
o

u
ld

 a
lso

 b
e

 v
e

rifie
d

 a
n

d
 p

ro
v

id
e

d
.  A

n
 o

p
e

n
, fle

xib
le

 y
a

rd
 is 

th
e

 m
o

st p
re

fe
rre

d
 u

se
 o

f sp
a

ce
 g

a
in

e
d

 in
 th

e
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o
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a
n
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n
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f th
e

 se
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ice
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n
te

r y
a

rd
. F

o
r e

m
e
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e

n
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situ
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h

e
re

 p
u

b
lic p

a
rk

in
g

 is n
e

e
d

e
d
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ff-site
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e

t p
a

rk
in

g
 ca

n
 b

e
 u

se
d

. 

M
a

te
ria

l sh
e
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 d
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n
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p
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n
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 d
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d
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a
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w
e
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s b
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 m
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r p
a

n
e

ls a
t n

e
w

 sh
e

d
 w

a
s d
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 d
e

v
e
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p
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n
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n
d

 p
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m

e
n

t o
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w

 b
u
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e
 se

rv
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n
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n
d
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d

m
in

istra
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n
 b

u
ild

in
g

s. It w
a
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e
n

e
ra

l a
g

re
e

m
e

n
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a
t a
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o

 sto
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a
d

m
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istra
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n
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ild

in
g
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t g
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d

e
 p
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rk
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g
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e
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w
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o

u
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 b
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u
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w
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n
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d
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q

u
a
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p
a

rk
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n
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 site

. A
 co

st a
n
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ly
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v
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e

d
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r a
d

d
itio

n
a

l o
f se
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n

d
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n
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 p
o
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 p
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u

e
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Table 1.  Emergency Support Functions Required for Handling Hazards Faced by Cupertino 
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